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Harbor Science and Arts Charter School

Student and Family Handbook

2009 - 2010

TO OUR STUDENTS & THEIR FAMILIES
Welcome to Harbor Science and Arts Charter School and to the Harbor Charter family!
It is the mission of the Harbor Science and Arts Charter School to provide students with a high quality education through a rigorous academic program that infuses character building, physical wellness and the arts.  Students will graduate with the skills and knowledge necessary to succeed in higher learning institutions and have the capability to make a positive contribution to society.  In order to achieve our mission, it is necessary to lay out a set of rules and guidelines to help us understand and get along with each other, as well as to reach our full potential, both as individuals and as a community.
The purpose of this handbook is to make sure that we are all aware of the rules and guidelines that the Harbor Charter community lives by in order to achieve success as we start this year together. The handbook may not answer all of your questions, but it should give you with a framework for how we operate at Harbor Science and Arts Charter School.

Please be sure to read through this handbook, and refer to it throughout the course of the school year.  After you have read this handbook, please sign the Statement of Understanding on the last page and send it to school with your child to be given to either Mr. Johnson or Ms. Aromi in our main office, room 603, by Monday, September 14, 2009.

If you have any questions at all, please feel free to contact our main office at 212-427-2244 extension 627.
Of course, we will alert you if and when we update this handbook throughout the course of the year.  

IMPORTANT SCHOOL INFORMATION:
Please feel free to contact the school regarding any questions you may have.
Our Address:

The Harbor Science and Arts Charter School

1 East 104th Street, Suite 603

New York, NY  10029

Our Website:

www.harborcharterschool.org
Important Phone Numbers:
Main Office:






(212) 427-2244 ext. 627

Ms. Aromi, Parent Coordinator

Ms. Singleton, School Records Secretary


Ms. Ashley Everett, Administrative Assistant
School Fax:






(212) 360-7429

Ms. Joanne Hunt, Principal:




(212) 427-2244 ext. 627

Mr. Mark Johnson, Assistant Principal:


(212) 427-2244 ext. 655









(347) 392-2818

Mr. Ehri Mathurin, Student Affairs Director:


(212) 427-2244 ext. 627

Mr. Angel Perez, Athletic Director:



(212) 427-2244 ext. 695

Ms. Ann Bommarito, School Operations:


(212) 427-2244 ext. 439

Mr. James Bell, Guidance & High School Articulation:
(212) 427-2244 ext. 622
Ms. LaShawn Jones, Social Worker:



(212) 427-2244 ext. 623

OUR MISSION, VISION, AND CORE VALUES

Our Mission:  As previously stated, it is the mission of the Harbor Science and Arts Charter School to provide students with a high quality education through a rigorous academic program that infuses character building, physical wellness and the arts.  Students will graduate with the skills and knowledge necessary to succeed in higher learning institutions and have the capability to make a positive contribution to society.  In order to achieve our mission, it is necessary to lay out a set of rules and guidelines to help us understand and get along with each other, as well as to reach our full potential, both as individuals and as a community.
Our Vision:  The Harbor Science and Arts Charter School is committed to providing a challenging, rigorous, standards-based curriculum.  By drawing upon the most successful practices in education, students at Harbor Science and Arts Charter School are prepared for success while at the school as well as to succeed in higher level institutions (high school, college). In our on-going commitment to support our school so that students meet and exceed standards, our curriculum and instructional practices are systematically assessed and renewed by staff and administration on a consistent basis.
As set forth in our mission statement, the school believes that all students must meet State Standards.  The school is committed to providing the resources necessary to bring students to grade level by incorporating a variety of elements into the program, such as the following:
· A summer readiness program in the lower grades that prepares students
for the upcoming school year in English/language arts and math;
· For younger grades, at least two teachers in the classroom at all times;
· Smaller class sizes in the upper grades (6-8) to ensure that student needs
are truly met through modified curriculum and instruction.
· Emphasizing basic literacy and numeracy in the lower grades (1-3) and devoting at least 60% of the academic time to those subject areas.
We will achieve our mission through:

1) rigorous academics coupled with ongoing and frequent assessment and evaluation;

2) exemplary teaching and reflective practice;
3) effective use of time to learn engaging curriculum;

4) a school culture marked by respectful interactions within a disciplined environment.

Our Core Values and credo:  “Always be P.R.E.P.A.R.E.D.!”
A Harbor Charter Student must always be…

Proactive
Resolute
Enthusiastic
Physically Well
Accountable
Respectful
Empathetic
Disciplined (Habit)
Proactive:  Our students, teachers, and staff understand that in order to find success in life you must be proactive.  In other words, you must take on the responsibility to be responsible for your own success and well-being through your own actions.  Everyone at Harbor Charter wants to succeed, as well as to see everyone else around them succeed, but ultimately each individual will do so only if s/he takes the responsibility to put forth every effort to do their best, and thoughtfully and purposefully commits actions that will directly bring about success and anticipate future problems, needs, or necessary changes that may hinder success.
Resolute:  Every member of our community must be marked by the unwavering belief and firm determination that every student is capable of learning, and must act with sureness and directness to ensure success for each member of our school community.  Students are expected and encouraged to continue to try their best to accomplish a goal or objective regardless of the apparent difficulty or level of effort required to do so.  Concurrently, teachers and staff are expected to exhaust every effort to determine the best strategy for ensuring that each and every student understands a concept through direct, contemplative, and purposeful actions that jointly support and challenge the student to achieve.
Enthusiastic:  The staff at Harbor Charter understands how fortunate we are to be working in such a rewarding profession.  We work hard each and every day, and find immeasurable joy in the accomplishments of our students and in our own work as well.  We love what we do, and enjoy coming to work each day.  We understand that hard work is its own reward and it bestows a dignity that is otherwise unattainable.  We strive to teach this tenet to our students.  We empower our students to take control of their learning, to approach it with curiosity, and to be thankful for the opportunity to receive an education; an opportunity that so many others will never receive.  We also believe in affording our students the chance to earn the ability to play together as a team, against a team of peers, or often, against a team of staff members, as well, as enthusiasm is a key ingredient in working hard and playing hard.  Further, we whole-heartedly believe that students need to strike a balance between work and play in order to fully evoke and nurture that enthusiastic spirit.  An enthusiastic student takes pride in their work and their 
accomplishments, gives someone else a “silent cheer” to acknowledge an accomplishment, listens attentively to a classmate and/or a teacher when s/he is speaking, and participates in class discussions and activities.
Physically Well:  Every day at Harbor Charter is a demanding one.  Our students and staff must have the energy, where-with-all, and healthy spirit and mind to work vigorously each and every day.  This means that we all must get to bed at a reasonable hour in order to ensure that we are well-rested each school day.  This means that we are ever-mindful of what we put into our bodies, and are sure to make healthy choices in the foods and beverages we eat and drink.  This means that we commit ourselves to raising our level of fitness both in and out of school.  Recent scientific research is showing that exercise not only improves one’s self image and ones level of fitness, but has a beneficially affects the brain in many ways, including: enhanced mood, improved memory, increased blood flow to the brain, and reduced brain damage after injury.
Accountable:  an accountable person is someone who consciously and publicly takes responsibility for his/her actions, or something s/he has done, good or bad.  In order for our community to achieve its mission, continue to honor our high expectations, and function properly and productively, students, parents, teachers, and staff must hold each other accountable.  We do this by having respectful conversations, exhibiting positive attitudes, and giving constructive criticism and meaningful advice/feedback.  A member of the Harbor Charter family, child and adult alike, is expected to hold oneself accountable, and to hold each other accountable.  If we make a mistake, we apologize and work to correct our mistake.  If we hurt someone, we take responsibility for our actions that caused the hurt, apologize for our hurtful actions, ascertain why our actions led to the person being hurt, and modify our behavior to ensure that we do not hurt that person or anyone else by recommitting the hurtful action.  If we fail to meet an expectation, we accept the consequence of our actions without protest and apply ourselves to meeting or surpassing the expectation we failed to meet.  This means that if we fail to complete a homework assignment, we accept that we have earned a zero for that assignment and still we report to our teacher’s classroom at recess time or after school to complete the assignment we failed to hand in on time; we understand that incomplete work is unacceptable as it impedes our progress towards achievement and success, and hinders our ability to be a productive member of the class, as someone who has not completed an assignment will not be able to build upon the knowledge gained from that assignment when completing future assignments, and also cannot be a productive participant in class when the content of that assignment is being discussed.  Being accountable demonstrates that we understand how our actions directly affect our well-being, as well as the well-being of others, and shows that we comprehend how important our work is.

Respectful:  Respect is the foundation upon which our school community is built.  Teachers respect students by having high expectations for each and every student, and coming prepared each day to challenge students with engaging, well-thought-out, and purposeful lessons.  Further, teachers respect students by treating students with dignity and fairness.  Students respect teachers by adhering to class and school guidelines and by 
applying their best effort to every class activity/assignment, as failure to do so results in valuable learning time being wasted.  Moreover, students respect teachers by addressing teachers and staff in a polite and civil tone.  Students respect each other by engaging in positive actions towards each other, and by being courteous when speaking with each other; there is a no tolerance policy for disrespectful behavior, both verbal and physical.  Additionally, parents respect their children, by providing them with the time and conducive space to complete homework assignments, by assisting their children with their homework, but not doing it for them, and by ensuring that they come to school on time, fully aware and in conformity with school rules and expectations, and well-rested so that they have the energy to perform at their best.  Additionally, parents and teachers demonstrate respect for each other by speaking with each other frankly and productively about that parent’s child’s progress in their class, and by keeping each other informed of circumstances that are positively and/or negatively impacting the child’s academic and behavioral growth.
Empathetic:  An empathetic person puts himself/herself “in the shoes of another person” in an effort to understand how that person is feeling, what that person is thinking, or what that person is experiencing, that contributed to a decision or action made/taken by that person.  An empathetic person interacts with that person in a manner that demonstrates care and compassion, with the goal of helping the person to find the positives of any seemingly negative situation, and to inspire the person to rediscover the joyfulness inside of oneself and to draw out that spirit in order to confidently move forward. 

Disciplined:  A disciplined person demonstrates positive habits that contribute to being a highly effective person who works efficiently and diligently towards the achievement a goal, and as a member of the Harbor Charter community, towards the actualization of our mission.  Every member of the Harbor Charter family understands that discipline is the most important factor to achieving success.  We have strict rules and high expectations at the Harbor Science and Arts Charter School.  We expect our students to adhere to these rules, as they ensure that they can learn in a safe, orderly, and highly intellectual environment.  Further, we expect our teachers and staff to model disciplined behavior in their professional actions on a daily basis to support our students in the growth of their own self-discipline and to encourage and instill the positive habits that are necessary for doing the work that is required to achieve success in school and beyond.  Moreover, we expect our teachers and staff to enforce the school rules and uphold our high expectations in order to maintain a safe, orderly, and productive environment and to empower our students to succeed.  
RESPONSIBILITY AND ACCOUNTABILITY
Teachers:

We fully commit to Harbor Science and Arts Charter School (HSACS) by agreeing to do the following:

· We will arrive at HSACS each day by 8:00 AM.

· We will remain at HSACS every day until at least 4:00 PM.

· We will work industriously and do whatever it takes to ensure that all of our students learn.

· We will put forth the effort to initiate contact with parents when students are not meeting class and/or school expectations.

· We will make ourselves available to students and parents and will respond to any concerns they have.

· We will always protect the safety, interests, and rights of all individuals in the classroom.

· We will prepare engaging and rigorous lessons for each class and reinforce each lesson with daily homework assignments.

· We will use data from all of our assessments (tests, class work and homework, et al) to make sure every child succeeds in our classroom.
· We will provide tutoring and other guidance when necessary.
We realize that failure to adhere to these commitments can lead to our removal from the HSACS Team.
Parents/Guardians:
We fully commit to Harbor Science and Arts Charter School (HSACS) by agreeing to do the following:

· We will make sure our child arrives to school by 8:15 AM each day, or 8:00 AM if they want to eat breakfast.

· We will make sure that our child is picked up and/or dismisses on their own at the appropriate time each day.

· We will make arrangements so that our child can participate in the extended academic periods as they are scheduled throughout the course of the school year (i.e.: the ASAP Saturday test prep program, after school test prep classes, the 8th grade guidance program, et al).

· We will make arrangements for our child to stay after school as needed to complete incomplete class work or homework assignments.
· We will make sure our child attends the summer readiness program, if necessary.
· We will always help our child to learn in the best way we know how. We will routinely ask our child about his/her day at school, check homework nightly, and let them call their teachers for help when necessary, and try to make sure he or she reads and/or studies every night, as per the expectations of his/her teacher.
· We will make ourselves available to teachers and staff of the school, attend as many school events as we are able, read quarterly progress reports, attend both scheduled parent-teacher conferences and be in close contact with our child’s teachers.
· We will provide the school with our most up to date contact information.

· We will allow our child to participate in field trips if he or she has earned them.

· We will make sure our child understands and follows the policies pertaining to attendance, tardiness, and proper school uniform.

· We will support HSACS in enforcing the school rules so as to protect the safety, interest, and rights of all individuals in the classroom. We, not the school, are responsible for the behavior and actions of our child.
We realize that failure to adhere to these commitments can cause my child to lose various privileges and might lead to my child’s expulsion from the Harbor Science and Arts Charter School.

Students:
I fully commit to Harbor Science and Arts Charter School (HSACS) by agreeing to do the following:

· I will arrive to HSACS each day by 8:15 AM.

· I will participate in the extended academic periods as they are scheduled throughout the course of the school year (i.e.: the ASAP Saturday test prep program, after school test prep classes, the 8th grade guidance program, et al).

· I will stay after school as needed to complete incomplete class work or homework assignments.
· I will attend the summer readiness program, if necessary.
· I will take home and review my weekly progress report and all school notices with my family every Friday.
· I will be proactive in furthering my growth and success by completing my homework thoroughly and purposefully, by preparing for tests and quizzes, arriving to school on time, and wearing the proper uniform.
· I will be resolute and unwavering in my commitment to always putting forth my best effort and demanding my best from myself, as well demanding the best from others.

· I will be enthusiastic in all that I do: learning in class, participating in a school-wide event, attending a field trip, et al.

· I will make an honest commitment to living a lifestyle of physically wellness by routinely going to bed and waking up at reasonable hours, eating healthy foods, drinking water and 100% juices, and by exercising daily.

· I will be accountable and will admit when I have made a mistake that affects myself or others. I will apologize and try to make it right.
· I will be respectful towards my peers, my teachers, all adults in the community, and all school property.

· I will be empathetic towards others, and make a conscious effort to understand how I would feel if I were feeling what they are feeling, and act accordingly.
· I will demonstrate self-discipline in developing habits that will make me a highly effective student and citizen in the Harbor Science and Arts Charter School community, by exercising self-control and by taking responsibility for my own learning.
I realize that failure to adhere to these commitments can cause me to lose various privileges and might lead to my expulsion from the Harbor Science and Arts Charter School.

School Calendar 2009-2010
(Page 1 of 5)
August

24, M
Administration Returns, Bldg Open

31, M
Staff Returns; Professional Development for Staff

September

2, W
Mandatory Meeting for All Parents 5 PM

7, M
LABOR DAY – No School 

8, Tu
First Day of School for Students

14, M
Tentative School Board Meeting, 6:00 PM

15, Tu
STAFF. Meeting, 3:20 PM

15-17
ELA & Math Diagnostic Exams (Grades 1-8)

17, Th
Tentative P.T.A. Meeting, 6:15 PM

22, Tu
Senior Breakfast, 8:15 AM

22, Tu
Back-to-School Night, 6:00 PM

28, M
YOM KIPPUR – No School
October
2, F
QSP Candy Sale begins

5, M
Interim Assessment #1 – Social Studies (Grade 5)

6, Tu
STAFF. Meeting, 3:20 PM

6, Tu
Progress Report grades due from all teachers

12, M
COLUMBUS DAY – No School
13, Tu
Science Fair Advisory Program begins (Grades 6-8)

14, W
Progress reports distributed to all students

14, W
QSP Candy Sale ends

14, 15
Quarterly Interim Assessment #1 – ELA (Grades 1-8)

15, Th
Tentative P.T.A. Meeting, 6:15 PM

16, F 
Progress Reports due back to school signed

19, M
Extended Day program begins (M, W, Th – Grades 1-8)

20, 21
Quarterly Interim Assessment #1 – Mathematics (Grades 1-8)

26, M
Interim Assessment #2 – Social Studies (Grade 5)

27, 28
Quarterly Interim Assessment #1 – Science (Grades 4 & 8)
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November
1, Sun
DAYLIGHT SAVINGS TIME ends (“Fall back!”)

2, M
Picture Day, 9:00 AM – 12:00 PM


Students MUST be in uniform for pictures

2, M
Seniors fitted for cap & gown and for class ring, 9:15 AM

2, M
Tentative School Board Meeting, 6:00 PM

3, Tu
ELECTION DAY – No School (Prof. Dev. & Staff Meeting)

4, 5
Quarterly Interim Assessment #1 – Social Studies (Grade 8)

7, 8
Specialized High School Admissions Test (SHSAT)

9, 10
Interim Assessment #3 – Social Studies (Grade 5)

11, W
VETERAN’S DAY – No School
13, F
Last day of 1st marking period

14, Sat
Harbor Charter Walkathon Fundraiser
14, Sat
Specialized High School Admissions Test (for IEP & 504 students)

16, M
NYS Social Studies Test (Grade 5)

17, Tu
NYS Social Studies Test (Grade 5)

18, W
Report card grades due from all teachers

19, Th
P.T.A. Potluck Dinner, 6:15 PM

24, Tu
Parent-Teacher Conferences – Noon Dismissal


Conferences:  1:00 – 4:00 & 5:00 – 7:30 PM
26, 27
THANKSGIVING – No School
TBD
High School Applications due

December
1, Tu
STAFF. Meeting, 3:20 PM

1, 2
Quarterly Interim Assessment #2 – ELA (Grades 1-8)

3, Th
Tentative date for Celebrate the Children Fundraiser, time tbd

4, F
Honor Roll Assemblies

5, Sat
ASAP Program for ELA & Math Tests begins (Grades 3-8),


9:30 AM – 1:00 PM

7, 8
Quarterly Interim Assessment #2 – Mathematics (Grades 1-8)

8, Tu
Progress Report grades due from all teachers

12, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM

14, 15
Quarterly Interim Assessment #2 – Science (Grades 4 & 8)

15, Tu
Open House for New Applicants 6:00 PM

16, W
Progress reports distributed to all students

17, Th
Tentative P.T.A. Meeting, 6:15 PM

18, F 
Progress Reports due back to school signed

18, F 
Vacation packets distributed by teachers to ALL students

19, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

21, 22
Quarterly Interim Assessment #2 – Social Studies (Grade 8)

24 – 31
CHRISTMAS & NEW YEAR’S  RECESS –  No School
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January
1, F
NEW YEAR’S DAY – No School
4, M
Students Return to School, Full Day

4, M
Tentative School Board Meeting, 6:00 PM

5, Tu
STAFF. Meeting, 3:20 PM

9, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

16, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

18, M
DR. MARTIN LUTHER KING, JR. DAY – No School 

19, 20
Quarterly Interim Assessment #3 – ELA (Grades 1-8)

21, Th
Tentative P.T.A. Meeting, 6:15 PM

22, F
Last day of 2nd marking period

23, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

26, 27
Quarterly Interim Assessment #3 – Mathematics (Grades 1-8)

27, W
Report card grades due from all teachers

30, Sat
ASAP Program for MATH begins (Grades 6-8)

30, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM

February
1, 2
Quarterly Interim Assessment #3 – Science (Grades 4 & 8)

2, Tu
STAFF. Meeting, 3:20 PM

3, W
2nd Quarter Report Cards mailed out

5, F
Honor Roll Assemblies

6, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

8, M
Senior Dues – first payment due

8, 9
Quarterly Interim Assessment #3 – Social Studies (Grade 8)

10, W
Science Fair

11, Th
Progress Report grades due from all teachers

13, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

15-19
MIDWINTER RECESS - No School
22, M
Students Return to School, Full Day

24, W
Progress reports distributed to all students

25, Th
Tentative P.T.A. Meeting, 6:15 PM

26, F 
Progress Reports due back to school signed

27, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM
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March
1, M
Tentative School Board Meeting, 6:00 PM

2, Tu
STAFF. Meeting, 3:20 PM

6, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

13, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

14, Sun
DAYLIGHT SAVINGS TIME begins (“Spring ahead!”)

15, 16
Quarterly Interim Assessment #4 – ELA (Grades 1-8)

18, Th
Tentative P.T.A. Meeting, 6:15 PM

18, Th
Art Exhibit Opening Night, 6:30 PM

19, F
Last day of 3rd marking period

20, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

22, M
Report card grades due from all teachers

22, M
Senior Dues – second (final) payment due

22, 23
Quarterly Interim Assessment #3 – Mathematics (Grades 1-8)

25, Th
Parent-Teacher Conferences – Noon Dismissal


Conferences:  1:00 – 4:00 & 5:00 – 7:30 PM
25, Th
Last day of Art Exhibit
27, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

29 – 31
SPRING RECESS, No School
TBD
School Board Silent Auction Fundraiser

TBD
Picture Day, 9:00 AM – 12:00 PM


Students taking pictures may dress down


Seniors CAP & GOWN pictures taken
April
1 – 6
SPRING RECESS, No School
7, W 
Application Deadline for new applicants, 4:00 PM 

7, W
Students Return to School, Full Day

9, F
Honor Roll Assemblies

10, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

12, 13
Quarterly Interim Assessment #4 – Science (Grades 4 & 8)

13, Tu
STAFF. Meeting, 3:20 PM

15, Th
Public Lottery for new applicants, Time TBD

15, Th
Tentative P.T.A. Meeting, 6:15 PM

17, Sat
ASAP Program for ELA & Math Tests (Grades 3-8), 9:30 AM – 1:00 PM 

19, 20
Quarterly Interim Assessment #4 – Social Studies (Grade 8)

24, Sat
ASAP Program for ELA Test (Grades 3-8), 9:30 AM – 12:00 PM

26, M
NYS ELA Exam (Grades 3-8)

27, Tu
NYS ELA Exam (Grades 3-8)

27, Tu
Progress Report grades due from all teachers

28, W
NYS ELA Exam (Grades 3-8)
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May
1, Sat
ASAP Program for Math Test (Grades 3-8), 9:30 AM – 12:00 PM 

3, M
Tentative School Board Meeting, 6:00 PM

4, Tu
STAFF. Meeting, 3:20 PM

5, W
Progress reports distributed to all students

5, W
NYS Math Exam (Grades 3-8)

6, Th
NYS Math Exam (Grades 3-8)

7, F 
NYS Math Exam (Grades 3-8)

7, F 
Progress Reports due back to school signed

12, W
Senior Day

17, M
8th grade graduation rehearsals begin

20, Th
Extended Day program ends (M, W, Th – Grades 1-8)

20, Th
Tentative P.T.A. Meeting, 6:15 PM

24-26
NYS Science Performance Test (Grades 4, 8)

31, M
MEMORIAL DAY – No School 

June
1, Tu
STAFF. Meeting, 3:20 PM

7, M
NYS Science Written Test (Grades 4, 8)

7, M
Tentative School Board Meeting, 6:00 PM

10, Th
CHANCELLOR”S DAY – No School  (Prof. Dev.)

14, M
NYS Social Studies Test (Grade 8)

15, Tu
NYS Social Studies Test (Grade 8)

16, W
Tentative 5th Grade Step-up Ceremony, 10:00 AM

17, Th
Tentative P.T.A. Appreciation Dinner, 6:15 PM

18, F
Last day of 4th marking period

18, F
Tentative 8th Grade Black & White Dance (Sr. Prom) 7:00 PM

22, Tu
Report card grades due from all teachers

23, W
Tentative 8th Grade Graduation Ceremony, 10:00 AM

24, Th
Tentative Honor Roll Assemblies 

25, F
Tentative Family Picnic

25, F
Tentative Last Day of School for Students

29, Tu
Tentative Last Day of School for Staff

30, W
4th Quarter Report Cards mailed out

TBD
Overnight Senior Trip (Grade 8)

Jul
5, M
Summer Readiness Program for grades 1-4 begins


Program operates Mondays – Thursdays

29, Th
Summer Readiness Program for grades 1-4 ends
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	Date
	Test
	Grade(s)

	2009

	September 15-17
	Diagnostic Assessment English Language Arts
	Grades 1-8

	September 15-17
	Diagnostic Assessment Mathematics
	Grades 1-8

	

	October 5
	Interim Assessment #1 – Social Studies
	Grade 5

	October 14-15
	Quarterly Interim Assessment #1 – English Language Arts
	Grades 1-8

	October 20-21
	Quarterly Interim Assessment #1 – Mathematics
	Grades 1-8

	October 26
	Interim Assessment #2 – Social Studies
	Grade 5

	October 27-28
	Quarterly Interim Assessment #1 – Science
	Grades 4 & 8

	

	November 4-5
	Quarterly Interim Assessment #1 – Social Studies
	Grade 8

	November 7-8
	Specialized High Schools Admission Test (SHSAT)
	Grade 8

	November 9-10
	Interim Assessment #3 – Social Studies
	Grade 5

	November 14
	Specialized High Schools Admission Test (SHSAT)*
	Grade 8 IEP & 504 students ONLY*

	November 16-17
	NYS Social Studies Test
	Grade 5

	

	December 1-2
	Quarterly Interim Assessment #2 – English Language Arts
	Grades 1-8

	December 7-8
	Quarterly Interim Assessment #2 – Mathematics
	Grades 1-8

	December 14-15
	Quarterly Interim Assessment #2 – Science
	Grades 4 & 8

	December 21-22
	Quarterly Interim Assessment #2 – Social Studies
	Grade 8

	2010

	January 19-20
	Quarterly Interim Assessment #3 – English Language Arts
	Grades 1-8

	January 25-26
	Quarterly Interim Assessment #3 – Mathematics
	Grades 1-8

	

	February 19-20
	Quarterly Interim Assessment #3 – Science
	Grades 4 & 8

	February 25-26
	Quarterly Interim Assessment #3 – Social Studies
	Grade 8

	

	March 15-16
	Quarterly Interim Assessment #4 – English Language Arts
	Grades 1-8

	March 22-23
	Quarterly Interim Assessment #4 – Mathematics
	Grades 1-8

	

	April 12-13
	Quarterly Interim Assessment #4 – Science
	Grades 4 & 8

	April 19-20
	Quarterly Interim Assessment #4 – Social Studies
	Grade 8

	April 26-28
	NYS English Language Arts (ELA) Test
	Grades 3-8

	

	May 5-7
	NYS Mathematics Test
	Grades 3-8

	May 24-26
	NYS Science Performance Test
	Grades 4 & 8

	

	June 7
	NYS Science Written Test
	Grades 4 & 8

	June 14-15
	NYS Social Studies Test
	Grade 8
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NYS Social Studies (Grade 5)

Interim Assessment #1 – Social Studies


October 5, 2009

Interim Assessment #2 – Social Studies


October 26, 2009

Interim Assessment #3 – Social Studies


November 9-10, 2009

Actual Test Date: 




November 16-17, 2009

NYS ELA (Grades 3, 4, 5, 6, 7, 8)

Diagnostic Assessment




September 15-17, 2009

Quarterly Interim Assessment #1


October 14-15, 2009

Quarterly Interim Assessment #2


December 1-2, 2009

Quarterly Interim Assessment #3


January 19-20, 2010

Quarterly Interim Assessment #4


March 15-16, 2010

Actual Test Date:




April 26-28, 2010

NYS MATHEMATICS (Grades 3, 4, 5, 6, 7, 8)

Diagnostic Assessment




September 15-17, 2009

Quarterly Interim Assessment #1


October 20-21, 2009

Quarterly Interim Assessment #2


December 7-8, 2009

Quarterly Interim Assessment #3


January 25-26, 2010

Quarterly Interim Assessment #4


March 22-23, 2010

Actual Test Date:




April 26-28, 2010

NYS SCIENCE (Grades 4, 8)

Quarterly Interim Assessment #1


October 27-28, 2009

Quarterly Interim Assessment #2


December 14-15, 2009

Quarterly Interim Assessment #3


February 1-2, 2010

Quarterly Interim Assessment #4


April 12-13, 2010

Performance Test Actual Test Date:


May 24-26, 2010

Written Test Actual Test Date:



June 7, 2010

NYS Social Studies (Grade 8)

Quarterly Interim Assessment #1


November 4-5, 2009

Quarterly Interim Assessment #2


December 21-22, 2009

Quarterly Interim Assessment #3


February 8-9, 2010

Quarterly Interim Assessment #4


April 19-20, 2010

Actual Test Date:




June 14-15, 2010

Interim Assessments (Grades 1, 2)

ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1


October 14-15, 2009

Mathematics Quarterly Interim Assessment #1

October 20-21, 2009

ELA Quarterly Interim Assessment #2


December 1-2, 2009

Mathematics Quarterly Interim Assessment #2

December 7-8, 2009

ELA Quarterly Interim Assessment #3


January 19-20, 2010

Mathematics Quarterly Interim Assessment #3

January 25-26, 2010

ELA Quarterly Interim Assessment #4


March 15-16, 2010

Mathematics Quarterly Interim Assessment #4

March 22-23, 2010

Assessment Calendar 2009-2010
Grade 1

ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

Assessment Calendar 2009-2010
Grade 2
ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

Assessment Calendar 2009-2010
Grade 3
ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

NYS ELA Test:





April 26-28, 2010

NYS Mathematics Test:




May 5-7, 2010

Assessment Calendar 2009-2010
Grade 4
ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

Science Quarterly Interim Assessment #1

October 27-28, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

Science Quarterly Interim Assessment #2

December 14-15, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

Science Quarterly Interim Assessment #3

February 1-2, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

Science Quarterly Interim Assessment #4

April 12-13, 2010

NYS ELA Test:





April 26-28, 2010

NYS Mathematics Test:




May 5-7, 2010

NYS Science Performance Test:


May 24-26, 2010

NYS Science Written Test:



June 7, 2010

Assessment Calendar 2009-2010
Grade 5
ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

Interim Assessment #1 – Social Studies

October 5, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

Interim Assessment #2 – Social Studies

October 26, 2009

Assessment #3 – Social Studies



November 9-10, 2009

NYS Social Studies Test: 



November 16-17, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

NYS ELA Test:





April 26-28, 2010

NYS Mathematics Test:




May 5-7, 2010

Assessment Calendar 2009-2010
Grade 6
ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

NYS ELA Test:





April 26-28, 2010

NYS Mathematics Test:




May 5-7, 2010

Assessment Calendar 2009-2010
Grade 7
ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

NYS ELA Test:





April 26-28, 2010

NYS Mathematics Test:




May 5-7, 2010

Assessment Calendar 2009-2010
Grade 8
ELA Diagnostic Assessment



September 15-17, 2009

Mathematics Diagnostic Assessment


September 15-17, 2009

ELA Quarterly Interim Assessment #1

October 14-15, 2009

Mathematics Quarterly Interim Assessment #1
October 20-21, 2009

Science Quarterly Interim Assessment #1

October 27-28, 2009

Social Studies Quarterly Interim Assessment #1
November 4-5, 2009

ELA Quarterly Interim Assessment #2

December 1-2, 2009

Mathematics Quarterly Interim Assessment #2
December 7-8, 2009

Science Quarterly Interim Assessment #2

December 14-15, 2009

Social Studies Quarterly Interim Assessment #2
December 21-22, 2009

ELA Quarterly Interim Assessment #3

January 19-20, 2010

Mathematics Quarterly Interim Assessment #3
January 25-26, 2010

Science Quarterly Interim Assessment #3

February 1-2, 2010

Social Studies Quarterly Interim Assessment #3
February 8-9, 2010

ELA Quarterly Interim Assessment #4

March 15-16, 2010

Mathematics Quarterly Interim Assessment #4
March 22-23, 2010

Science Quarterly Interim Assessment #4

April 12-13, 2010

Social Studies Quarterly Interim Assessment #4
April 19-20, 2010

NYS ELA Test:





April 26-28, 2010

NYS Mathematics Test:




May 5-7, 2010

NYS Science Performance Test:


May 24-26, 2010

NYS Science Written Test:



June 7, 2010

NYS Social Studies Test:



June 14-15, 2010

Daily School Schedule:
8:00 AM
Cafeteria opens for breakfast and as the meeting area for all arriving students.  Breakfast is free for all students.
8:15 AM
Classes begin for grades 5 – 8.  (Students are escorted from cafeteria to 



their classrooms daily.)

8:25 AM
Classes begin for grades 1 – 4.  (Students are picked up from cafeteria by 



their teacher and escorted to their classrooms daily.)

12:00 PM
Lunch begins in the cafeteria for grades 1 – 4.  Recess follows lunch.  Lunch is free for all students.
12:55 PM
Recess ends for grades 1 – 4.
1:15 PM
Lunch begins in the cafeteria for grades 5 – 8.  Recess follows lunch.

Lunch is free for all students.

2:10 PM
Recess ends for grades 5 – 8.
2:55 PM**
All students in grades 1 – 5 are dismissed.

3:10 PM**
All students in grades 6 – 8 are dismissed.

**Special School Schedule in effect beginning Monday, October 19, 2009:
Starting on October 19, 2009, on Mondays, Wednesdays, and Thursdays, ALL students in grades 6, 7 and 8 will be required to remain in school until 3:45 PM in order to attend special academic programming.  This special schedule will remain in effect until Thursday, May 20, 2009.  We will notify you if your child is expected to stay for this extended period in a letter that will accompany their quarterly progress report, and/or by phone as necessary.
We will alert you if there are any changes or adjustments to the school schedule throughout the course of the year.  

**Special School Schedule in effect for students in grades 1 – 5 beginning Monday, October 19, 2009:

Starting on October 19, 2009, on Mondays, Wednesdays, and Thursdays, specific students in grades 1 - 5 will be required to remain in school until 3:45 PM in order to attend enrichment and/or remediation to supplement the regular academic program.  This special schedule will remain in effect until Thursday, May 20, 2009.  We will notify you if your child is expected to stay for this extended period in a letter that will accompany their quarterly progress report, and/or by phone as necessary.

Breakfast and Lunch:
All families must fill out a federal free/reduced lunch form in September. Every child will receive breakfast and lunch for free as long this form has been completed, regardless of eligibility.  The school will pick up the cost of meals for all students whose families do not qualify for free/reduced priced breakfast/lunch as long as the form has been filled out.  It is imperative that each family complete this form as it determines federal funding for our school, regardless of perceived eligibility.
· All students who arrive to school by 8:00 AM will receive free breakfast.

· All students may choose to bring a breakfast or a lunch from home as long as it is reasonably healthy; 100% fruit juice, water, and milk are the only allowable breakfast/lunch beverages; cookies, soda, chips, candy, gum, and the like are not permitted at breakfast and if a child is found to be eating/drinking/chewing any of these items, they will be directed to place them in the garbage receptacle.
· Students in grades 5 – 8 who wish to eat breakfast must do so in the cafeteria between 8:00 AM and 8:15 AM; students are not permitted to eat in any other location in the building other than the cafeteria.

· Students in grades 1- 4 who wish to eat breakfast must do so in the cafeteria between 8:00 AM and 8:25 AM; students are not permitted to eat in any other location in the building other than the cafeteria.

· Students with a food allergy or other special dietary restrictions must provide the school office with a medical note from the child’s doctor explaining the allergy or restriction.  The cafeteria will provide an alternative meal for students who cannot eat the regular lunch ONLY if the office is in possession of a medical note stipulating that the child is allergic to or restricted from eating what’s on the menu for that day.  There will be no exceptions to this rule!

· Please do not send your child to school with a breakfast or lunch that needs to be refrigerated or reheated, as there are no refrigerators or microwaves available for use by students.

· Students are only permitted to use the vending machines in the building before the start of classes each day, and only with the direct permission of a member of administration present in the cafeteria at breakfast time.
· Students may choose to supplement the school lunch with a healthy desserts brought from home. Healthy options for dessert include fruit, string cheese, healthy crackers, or vegetables.  Children may bring a small, single-serving-sized container/bag of cookies or chips to eat as dessert, but will only be allowed to eat this kind of item after they have eaten their lunch along with either the vegetable or fruit that is made available as part of their lunch.

· Soda, candy, and gum are not permitted at the Harbor Science and Arts Charter School.  Any student found to be drinking/eating/chewing any of these items, will be directed, and expected to, place the item in the nearest garbage receptacle.

· Students may bring water to drink during non-instructional times of the day in a clear water bottle. Students may not bring juice, canned or bottled teas, soda, fruit punch, or any other substitute beverage instead of water.

Arrival and Dismissal:
We ask for everyone’s cooperation in helping us provide the safest and most orderly environment for arrival and dismissal by adhering to these guidelines:

· Students should not arrive at school earlier than 7:50 AM, unless they are student-athletes coming to a scheduled early morning practice.

· Students who arrive before 8:00 AM are expected to wait quietly and patiently in the building lobby in the holding area closest to the East 104th Street entrance.  The security guard(s) in the lobby will inform students when it is 8:00 AM and allow students to travel to the 4th floor via the elevators or staircase beginning at 8:00 AM.

· Students are not permitted to use the elevator at any other time of the day, unless directly chaperoned by a Harbor Charter School staff member, or have a doctor’s note specifying that they have a medical condition that requires use of the elevator.
· After 8:00 AM, students must report directly to the cafeteria.  Students should not proceed to any other destination in the building (not even their classroom or the office) until first coming to the cafeteria to check in with the adult(s) in charge.

· At dismissal, students in grades 1 – 5 attending the Boys and Girls Harbor after school program will be brought directly to the program in the cafeteria.

· At dismissal, students in grades 1 – 5 not attending the Boys and Girls Harbor after school program will be brought directly to the lobby of the building.  Students in grades 1 – 4 should be picked up by a parent or older sibling in the lobby by 3:00 PM.  Students in grade 5 will be instructed to exit the building and go directly home or to their designated after school destination.

· Any parent/guardian of a student in grades 1 – 4, who knows they will be late to pick up their child, should call the main office at (212) 427-2244, ext. 627, in order to express that they will be late and what time we can expect them to arrive to pick up their child.
· .  Students in grades 1 – 4 not picked up by a parent or older sibling in the lobby by 3:05 PM, will be brought to the main office (room 603) and a phone call will be made to the parent and/or a person listed on the child’s emergency contact form.  Students who are picked up after 3:05 PM, will not be released until the person who is picking them up has signed the late pick-up log for Ms. Aromi, our parent coordinator.

· At dismissal, students in grades 6 – 8 will be brought directly to the lobby of the building.  Students who go to an after school program in the building will be instructed to travel directly to their program on their own from the lobby; all other students will be instructed to exit the building and go directly home or to their designated after school destination.

· If there is an emergency which prevents a child from leaving the school promptly at dismissal, the child should report to the main office (room 603) to ask for assistance. 
· Students may not linger, loiter, or wait outside without staff supervision.  We ask for families to please cooperate with this policy to guarantee a safe, timely, and orderly environment for all students and families as we dismiss from school.

Transportation:
Yellow Bus Service:

· Parents may apply for yellow bus service by speaking with Ms. Singleton in room 603.

· Yellow bus service is only available to students who live outside the immediate radius of the school, as determined by the New York City Department of Education Office of Pupil Personnel (DOE-OPP).

· Morning pick up of and afternoon drop off of students granted yellow bus service occurs only at the locations and times designated by the service routes and schedules.  Requests for special pick up locations and times will be denied.  Please be mindful that if you child normally rides the yellow bus to and from school and attends an after school function, s/he will need to be picked up from the school by a parent/guardian directly, as the yellow bus service operators will not provide special or customized service outside of the prescribed service routes and schedules.

· Yellow bus service can be revoked at any time and for any reason at the request of the bus driver and/or bus monitor, and at the discretion of the assistant principal if a child fails to adhere to the rules and regulations for safety and good behavior on the bus; parents/guardians, not the school or its staff, are responsible for the behavior and actions of their child on the yellow bus.

MetroCards:
· The school provides a MetroCard to those students who do not receive yellow bus service and do not live within the immediate radius of the school, as determined by the New York City Department of Education Office of Pupil Personnel (DOE-OPP), which distributes the MetroCards to us for use. Eligibility for a free MetroCard (either full-fare or half-fare) is solely determined by the DOE-OPP using the proof of address information provided by parents at the beginning of each school year.  Therefore it is imperative that parents/guardians provide the school with up-to-date and current proof of residence at all times throughout the school year.
· If a child misplaces his/her MetroCard, a parent should notify Mr. Johnson, Ms. Aromi, or Ms. Singleton in the main office (room 603) immediately.  Replacement MetroCards are difficult to obtain and can take anywhere form 4 to 6 weeks to be issued, or may not be issued at all; it is imperative that you ensure that your child takes responsible care of their MetroCard if s/he receives one.

· MetroCards are distributed to eligible students twice per school year:

· Eligible students will receive their MetroCard for the fall/winter semester by the last day of the first week of school.  This MetroCard expires on February 5, 2010.

· Eligible students will receive their MetroCard for the winter/spring semester by February 5, 2010.  This MetroCard expires on June 25, 2010.

Health and Immunization:
Immunization:
State law requires that all children entering elementary school be immunized against the following:  

· diphtheria,
· tetanus,
· pertussis (whooping cough),
· polio,
· measles,
· mumps,
· rubella,
· Hepatitis A,
· Hepatitis B,
· varicella (chicken pox.)

Ms. Singleton, in the main office (room 603), will provide you with all of the required forms and paper work.  The school office will contact you if at any time your child’s immunization records are not complete and/or up-to-date.  Documentation of a child’s full immunization must be on file at the beginning of the school year in order for the child to be allowed to attend school.  Failure to comply with immunization requirements may result in missed school days.
Illness During School Hours:
· If a child becomes ill or injured during the school day and is not well enough to stay in class, the parent/guardian will be called to pick the child up. It is necessary to have updated emergency contact information on file with the school office in case no one can be contacted at home, as we will then contact someone from your child’s emergency contact form.  

· If a child needs to take any prescribed medication during the school day, please send it to school with a signed note giving office staff permission to administer it to your child.
· Please be sure that the school has up-to-date contact and health information. If your child has medical needs we are unaware of, we cannot provide for those needs. If your child has an emergency, we must be able to reach you. If your child is hurt and requires medical attention and we are unable to reach you, the school will seek what it deems to be appropriate medical attention, including calling E.M.S./for an ambulance.
· Although, we do not have a nurse on staff, we have over 12 staff members formally trained in C.P.R., who can address the immediate medical needs of your child in the case of a medical emergency.

Early Dismissal of Students:
· Students will only be dismissed early for health related reasons including doctor’s appointments and sickness.
· A student who needs to be dismissed early for any reason, must be picked up and signed out in the office (room 603) by a parent or guardian over the age of 18; NO student in grades 1 – 8 will ever be allowed to dismiss from the building before the end of the school day on their own, as required by New York State law.

· Parents are asked to alert Ms. Aromi in the main office (room 603) about the need for your child to dismiss early as far in advance as possible.
· Please send in a note to the school as early as possible and then also call the school on the day that you will be picking your child up early.
· Parents are asked to send in an official doctor’s note confirming your child’s appointment with the child when s/he returns to school.
Absence and Lateness:
· Children are only permitted to be absent in the case of sickness and family or medical emergencies. All other absences will be considered “unexcused” and will be considered when determining promotion recommendations.
· If you know that your child will be late to or absent from school on any given day, parents are asked to call the main office (room 603) at 212-427-2244 extension 627, as far in advance as possible to alert the office that their child will be late/absent.  The office will make arrangements to collect the work your child will miss for you to pick up or have faxed to you, as long as you notify the office before 9:00 AM.
· In order for the absence to be considered excused, you must both call the school with as much advance notice as possible and also provide a medical note, or other appropriate documentation (i.e. funeral program) following the absence explaining the nature of the sickness or emergency.  

· Any child who has repeated absences or a prolonged absence must have a medical note from their doctor explaining the nature of their illness, or the appropriate documentation (i.e. funeral program) explaining the emergency or extenuating circumstance.

· Any child whose repeated absences interfere with their academic or social progress may be considered for retention.
· Students are expected to arrive on time for school and for school events. If a pattern of lateness develops, the school social worker, parent coordinator, guidance counselor and/or assistant principal will contact the parent/guardian to ascertain the reason and offer suggestions to rectify the problem.  If these intervening measures are not adhered to or do not work, further measures may be taken by the school, including, but not limited to, notifying the Administration for Children’s Services (A.C.S.), or moving to expel the student at the end of the school year.

School’s Response to Absence and Lateness:

· As previously stated, if you know that your child will be late to or absent from school on any given day, parents are asked to call the main office (room 603) at 212-427-2244 extension 627, as far in advance as possible to alert the office that their child will be late/absent.  
· If a child is late to school, and we did not receive a call from the parent/guardian prior to the child’s late arrival, a school official will contact the parent/guardian by phone upon the child’s arrival.
· If a child is absent from school, and we did not receive a call from the parent/guardian in a timely manner (by 9:00 AM), a school official will contact the parent/guardian by phone  in order to ascertain the whereabouts and the reason for the child’s absence.
· If a child is late more than 3 times in a quarter, a school official will contact the parent/guardian by phone in order to discuss and/or set up a meeting to discuss the causes of a child’s lateness and actions to take to ensure the child’s on time arrival to school.
Demerit System Pertaining to Student Lateness (Middle School students only)
In an effort to encourage punctuality, and deter lateness, along with all of the responses/measures identified above, there is a merit & demerit system in place for our middle school students:
· Every other Friday, students who arrive on time to school on a daily basis will be excused from their last period class in order to participate in school-sponsored recreational activities.
· Students who were late at any time during that two-week period will remain in their Friday last period class (which is the same class and teacher that they have for first period on a daily basis) to complete missed work or make-up assignments from the class where instructional time was missed due to their late arrival to school.
· Each time a middle school student arrives late s/he will be assessed 3 demerits.
· A student who accumulates 12 demerits (4 instances of late arrival) will be required to serve detention after school from 3:10 – 3:45 on the nearest upcoming Friday; the parent/guardian of a child who is required to serve detention will be informed by a school official on the day the child is assessed their 12th demerit.

· A student who accumulates 15 demerits (5 instances of late arrival) will be required to serve detention after school from 3:10 – 3:45 on the nearest upcoming Friday; the parent/guardian of a child who is required to serve detention will be informed by a school official on the day the child is assessed their 15th demerit.

· A student who accumulates 18 demerits (6 instances of late arrival) will be required to serve detention after school from 3:10 – 3:45 on the nearest upcoming Friday; the parent/guardian of a child who is required to serve detention will be informed by a school official on the day the child is assessed their 18th demerit.

· A student who accumulates 21 demerits (7 instances of late arrival) will be required to serve a suspension on the day subsequent to the day the student was is assessed their 21st demerit; the parent/guardian of a child who is required to serve a suspension will be informed by a school official on the day the child is assessed their 21st demerit.

· At the end of each quarterly marking period, instances of late arrival will be permanently recorded on each student’s report card, regardless of the number of demerits a student was assessed.
· Students with 9 or fewer demerits at the end of a quarterly marking period, will start the subsequent quarterly marking period with 0 demerits.

· Students with 10 or more demerits at the end of a quarterly marking period, will start the subsequent quarterly marking period with the same number of demerits that they ended the preceding quarterly marking period with.
Makeup Work:
· All missed work must be completed.
· Teachers will only accept make up work for credit if the absence was excused through the appropriate procedures, as outlined in the section regarding absence and lateness.
· Students and parents are responsible for obtaining the work a student has missed due to absence or tardiness.  Arrangements for picking up the work can be made by contacting the main office as outlined in the section regarding absence and lateness.

· It is the student’s responsibility to turn in all makeup work to their teacher(s); students and parents should not expect teachers to remind students to turn in their makeup work!
· If a child must be absent from school for an extended period of time (more than one day) then the parent must make every effort to come into school and collect the makeup work for their child so that the student does not fall behind. 
Supplies:
Over the course of the summer and again during the first week of school, students receive an explicit supply list that details the supplies they will need to have on hand in order to be fully prepared to achieve success in the grade they are in.  Please refer to this list and make certain that your child has each and every item on the list for their grade level.

School Closings:
Listen to the radio or television for the announcement of school closing due to inclement

weather. Harbor Charter will follow the same calendar for weather-related emergencies as the New York City Department of Education. If the news announces that all New York City public schools will be closed on a given due to inclement weather, then Harbor Charter will be closed as well.  You may also refer to our website, www.harborcharterschool.org to determine if school is closed due to inclement weather.  Any school closings or delayed openings due to inclement weather will be posted on the “Special Announcements” page on the website by no later than 7:15 AM on the morning of the closing/postponement.

If we decide to open or close independently of the New York City Department of Education, we will alert all families at least one day in advance through a notice sent home with your child at the end of the day before the closing/postponement, as well as posting notification of the closing/postponement on the “Special Announcements” page on the website.
Family Involvement:
We encourage you to be an involved in and informed about your child’s education at Harbor Science and Arts Charter School.  We will do our best to communicate with you and keep you informed about your child and school activities in the following ways:
· Each student is given a daily student planner.  Homework assignments should be written in the daily planner and checked daily by both parents and teachers.
· Quarterly newsletters sent home near the end of each quarter.
· Quarterly progress reports are given to every student at the midpoint of each quarter. Parents are expected to sign and return these progress reports to the Assistant Principal by giving them to their child to bring back to school.  Please refer to the School Calendar for the exact dates of distribution and return.
· First and third quarter report cards will be distributed at mandatory parent-teacher conferences.  Please refer to the School Calendar for the exact dates of the parent-teacher conferences.

· Important general information is posted on our school’s website, www.harborcharterschool.org, on a weekly basis.
· Phone calls from your child’s teacher when your child is ill or incurs a minor injury in class.

· Phone calls from your child’s teacher regarding your child’s progress in their class/subject area.

· Phone calls from the office regarding serious matters involving your child’s academic progress or misbehavior.
· Written notes in your child’s daily student planner from your child’s teacher.

· Occasional letters and notices sent home with your child by your child’s teacher or the school office.

Further:

· Parents are encouraged to become active members of the Harbor Charter Parent Teachers Association (P.T.A.).  Meetings are usually scheduled for the third Thursday of each month.  Please speak with our parent coordinator, Ms. Aromi, in the main office (room 603) if you would like to know more about the P.T.A.  The latest P.T.A. news is also posted on our school’s website, www.harborcharterschool.org, on a monthly basis.

· Parents are encouraged to participate in school-sponsored community and/or extracurricular activities, such as attending field trips, the quarterly honor roll assemblies, the Harbor Charter Walk-a-thon fundraising event, Harbor Hurricanes athletic events, the harbor Charter Science Fair, the Harbor Charter Art Exhibit, and the year-end Family Picnic, among others.  Please refer to the School Calendar for the scheduled dates of special events and activities throughout the school year, and feel free to speak with your child’s teacher or with Ms. Aromi in the main office (room 603) if you would like more information regarding any events of interest.
· Parents are welcome to attend School Board Meetings.  Please refer to the School Calendar for the scheduled dates of these meetings.
Visitor Policy:
The Harbor Science and Arts Charter School always welcomes and encourages visitors.  However, in order to ensure the safety and well-being of our students, staff, and visitors alike, visitors are required to follow these procedures:
· All visitors – including parents and guardians – are required to report directly to the security desk on the first floor. Security will call up to the main office to notify the office of your visit.

· Once security allows you to enter, all visitors must first report to the main office in room 603 and sign the Visitors’ Log.

· All visitors will be required to have a visitors’ pass once they have signed in in the main office.
· Any visitor who does not report to the office, or is found in the building without authorization and a visitors’ pass, will be asked to leave immediately and the authorities called if the request is not adhered to.
· In case of an emergency, parents or guardians should contact the Assistant Principal, Mr. Johnson, or our Main Office Manager, Ms. Aromi, either by phone or in person. Under no circumstances should parents or guardians contact students in their classrooms, or attempt to withdraw students from the building without notifying and receiving permission from either the Assistant Principal or the Office Manager.
Procedure for Parent/Guardian Concerns:
If a parent has a concern or disagreement, they should take the following steps:

· Discuss the matter with the teacher and attempt to resolve the disagreement through informal and respectful discussion.
· Contact the Assistant Principal and schedule a conference if you do not feel the issue was satisfactorily resolved as a result of the informal discussion.
· If there is no resolution to the problem, the parent/guardian should then contact the Principal. The Principal will mediate the problem with all parties involved.
· If you would like to file an official grievance with the School Board, you have the right to request from the Principal the document that describes the process of filing a grievance. If you are not comfortable asking the Principal, you may ask the Assistant Principal or Office Manager, who will provide you with the necessary information.
Academic Policies:

Curriculum Overview:
The curriculum at the Harbor Science and Arts Charter School is marked by clear objectives that reflect performance standards for what students should know and be able to do. For each grade level, these performance standards are based on the New York State standards. Teachers will use regular assessments to measure how well students are mastering the standards.  As well, the school will administer interim assessments, designed to mimic the format and content of the New York State standardized tests, throughout the course of the school year to monitor student progress in the subject areas that they will have to take a New York State standardized test in, and use the results of these assessments to inform classroom instruction.  Further, we use our experience and knowledge about student skills to shape whole class instruction, small group work, and one-on-one tutoring. Using individual student data, instruction can be targeted to better meet individual student needs. Teachers do not simply work to cover all of the content; rather, they assess student skills, deficits and needs, and target instruction accordingly.
Our Practices:

· Expect that class work and homework assignments will be recorded by students in the daily student planner.

· Expect that teachers will send quizzes, tests, and other assignments home to be signed regularly throughout the year. 
· Parents and teachers are both responsible for contacting each other if inadequate progress is demonstrated on the quarterly progress report or if other academic concerns arise.
· Expect phone calls from your child’s teacher when your child misses two or more homework assignments in their class/subject in a quarter.

· Expect phone calls from your child’s teacher when your child fails two or more assessments or graded assignments in a quarter.

· Expect phone calls from the office regarding serious matters involving your child’s academic progress, or if a teacher has difficulty getting in contact with you.

· Expect students who fail to complete class work and/or homework assignments be on time to earn a grade of zero, and expect that that student will still be held at recess and/or after school to complete the incomplete or missing assignment(s).

· Expect students who are in jeopardy of failing a class to have an Academic Intervention Plan (A.I.P.) drafted by their teacher to try to get the student back on track to achieve or maintain a passing grade.  Also, expect that the teacher will contact you regarding this A.I.P. and will request you to review and sign off on it.

· Expect students who exhibit disruptive behavior and/or are in jeopardy of failing to receive an Academic and Behavior Observation Chart from the Assistant Principal, which will be monitored on a daily basis and must be signed and returned by a parent/guardian daily.

Homework:
· Students in grades 1 and 2 will receive at least one assignment in each of the following areas on a nightly basis:  reading, language arts, and math.  Students may receive additional assignments for homework at the discretion of the classroom teacher.
· Students in grades 3, 4, and 5 will receive at least one assignment in each of the following areas on a nightly basis:  Reading, language arts, math, and one assignment in either science or social studies.  Students may receive additional assignments for homework at the discretion of the classroom teacher.

· Students in grades 6, 7, and 8 will receive at least one assignment in each of the following areas on a nightly basis:  Reading, language arts, math, science and social studies.  Students may receive additional assignments for homework at the discretion of their subject area teachers.

· Each homework assignment should take your child approximately 20-30 minutes to complete.  Your child should not receive more than 2 hours of homework each night.
· Students will receive lengthier homework assignments/packets to complete over extended vacation periods.

· Homework will be checked daily in each class and incomplete homework will have a negative effect on students’ grades and will result in your child staying in at recess and/or staying after school to complete the missing or incomplete assignment.
· Students who demonstrate a lack of homework completion as determined by their teacher or a school administrator will be required to stay after school.  The parent will be contacted by phone to be alerted of this newly imposed requirement.  Further, the student may be subject to exclusion form certain extracurricular programs and/or activities at the discretion of a school administrator.

Cheating and Plagiarism:
Cheating and plagiarism will not be tolerated at the Harbor Science and Arts Charter School.  Any student determined to be guilty of cheating or plagiarism is subject to suspension, at the discretion of school administration, and/or a more creative disciplinary measure (discussed later in this handbook).

Cheating is the act of dishonestly copying or presenting work completed by someone else that should have been completed on your own without the direct aid of someone else as your work you did on your own.

· Students will be deemed to have cheated, and all parties involved will be subject to a the consequence decided upon by school administration, if:

· a student copies another student’s work, homework, or answers,
· a student gives another student his/her work to copy,

· two or more students write down the exact same answers to any given assignment.

Plagiarism involves stealing someone else’s ideas or words as your own or imitating the language, ideas, and thoughts of another person and presenting, or trying to pass them off as your own original work.
Consequences for cheating and plagiarism:
· The first time a student cheats or plagiarizes in school, the teacher of the class will notify the parent/guardian and the Assistant Principal of the offense, submit the offending work to the Assistant Principal to keep on file, and a grade of zero will be given to the student(s) involved on the assignment.

· The second time a student cheats or plagiarizes, the Assistant Principal will contact the parent/guardian of the student(s), and will require a conference with the student, parent/guardian and a school administrator.  The Assistant Principal will outline the consequence decided upon for repeating the offense, and further disciplinary measures will be discussed and decide upon at the conference.

·  If a student cheats on a test, quiz, or other assignment, the student will receive a grade of zero.  Further the student will be expected to recomplete the assignment/work at or by a designated time, determined by school officials, to the satisfaction of the Assistant Principal (in regards to quality).  If the student fails to recomplete the assignment/work at/by the predetermined time, the student will receive a failing grade in that subject for the quarter in which s/he repeated the offense.  The grade of the recompleted assignment/work will not replace the grade of zero.
· Chronic or significant cheating and plagiarism may be grounds for expulsion from the Harbor Science and Arts Charter School.
Grading and Report Cards:
The school year is divided into four quarters.  

Quarterly progress reports are given to every student at the midpoint of each quarter.  The progress reports are unofficial documents intended to keep parents/guardians informed of their child’s academic progress, and as a tool to alert students, parent/guardians, and staff to make necessary adjustments and/or enact interventions before the actual report card is finalized.  The progress report usually is distributed 3 to 4 weeks prior to the end of quarter, leaving plenty of time for students, parent/guardians, and staff to take the necessary steps to help the student raise their level of academic achievement in time to raise their final quarterly grade in the class.  Please refer to the School Calendar for the exact distribution and return dates of progress reports.

Quarterly report cards are generated for every student at the end of each quarter.  The report cards are official documents that become part of the student’s permanent school record.  The grades on these report cards are used to help determine whether or not a child will be promoted at the end of the year, and are sent to schools that the student enrolls in, including schools they transfer to and high schools they apply to.

Further notes about report cards:
· First and third quarter report cards will be distributed at mandatory parent-teacher conferences.  Please refer to the School Calendar for the exact dates of the parent-teacher conferences.  Parents/guardians are required to come to school during parent-teacher conferences to pick up their child’s report card. During conferences, each parent/guardian will have the opportunity to briefly discuss the progress of his/her child with all of the child’s teachers and collaborate with teachers to determine effective strategies to maximize the performance of his/her child, and set up future meetings if necessary. 
· Second and fourth quarter report cards will be mailed to the home address we have on file for your child.  Therefore, it is imperative that you please make sure to keep our records of your contact information as up to date as possible.  Please refer to the School Calendar for the exact dates that these report cards will be mailed to your home.

· The cumulative averages for each quarter (grades 3-8 only) are determined by a weighted scale that weighs the core academic subjects more than physical education, art, and any other non-core subjects.  You may request an explanation of the weighted formula for calculating cumulative averages at the first parent-teacher conferences.

· Year-end averages for each subject is the non-weighted average of the 4 quarterly averages/grades a student earned throughout the course of the year.

· Scores for the interim assessments that are taken during a quarter will be included on a student’s report card; scores for interim assessments are graded using the New York State Performance Level Scale.

· Students must pass their classes, earn a grade of “3” or “4” on all New York State standardized tests, and have an “attendance rate” rate of 95% of higher, in order to be guaranteed promotion to the next grade.  The “attendance rate” is a formula that takes into consideration the number of days a student is absent and/or late and compares it to the number of days a student is expected to be in school and represents that comparison as a percentage.  You may ask the Assistant Principal for clarification of how the “attendance rate” is calculated.

· Students who do not pass all of their classes, earn a grade of “1” or “2” on any of the New York State standardized tests, OR have an “attendance rate” rate below 95% are subject to being retained in their grade at year’s end, at the discretion of the Principal.

· Students who earn grades that show they are performing below grade level (a rubric scale grade of “1” or “2” OR a percent scale grade below 70%) more than once in a school year for any given subject, or have a cumulative average below 70% in any subject or in total at the end of the year, are subject to being retained in their grade at year’s end, at the discretion of the Principal.
· A student who has an IEP will be promoted to the next grade level based on successful completion of the goals on his or her IEP.
· The Principal has the right and the authority to recommend that a student be retained and repeat a grade for behavioral reasons, such as, but not limited to, immaturity, a lack of organizational skills, or excessively disruptive and/or disrespectful conduct.
· Final promotional decisions are the sole decision of the Principal based upon the criteria outlined in the bullets above.

Harbor Charter Grading Scales:
Performance Level Rubric Scale:

A student who receives a grade according to the rubric scale, is graded on a scale of 
1 to 4, with 4 being the best grade.  The scores for this scale are as follows:
Level 4: Meeting learning standards with distinction.
A student performing at level 4, demonstrates a thorough understanding of the knowledge and skills expected in that subject area at their grade level.

Level 3: Meeting learning standards.

A student performing at level 3, demonstrates a satisfactory understanding of the knowledge and skills expected in that subject area at their grade level.

Level 2: Partially, but not fully meeting learning standards.

A student performing at level 2, demonstrates a partial understanding of the knowledge and skills expected in that subject area for the grade level, but is lacking in certain knowledge or skills expected for that subject area at their grade level.

Level 1: Not meeting learning standards.

A student performing at level 1, does not demonstrate the knowledge or skills expected for that subject area at their grade level.

Percent Scale:

A student who receives a grade according to the percent scale, is graded on a scale of 0% to 100%, indicating the correctness of responses given on their graded assignments and work for that class/subject.  The scores for this scale are as follows:
90% - 100%:
“A” work; a student earning a grade in this range is demonstrating a mastery of the knowledge and skills that have been taught; they are producing excellent work that goes beyond the basic requirements.

80% - 89%:

“B” work; a student earning a grade in this range is demonstrating
a solid mastery of the knowledge and skills that have been taught, 
but may still have some areas to improve upon.
75% - 79%:

“C” work; a student earning a grade in this range is demonstrating 



a basic 
understanding of the knowledge and skills that have been
taught, but are 
deficient in some significant areas that they are 
expected to demonstrate mastery in.

70% - 74%:

“D” work; a student earning a grade in this range is demonstrating 



A minimal understanding of the knowledge and skills that have 



been taught, and are deficient in many significant areas that they 



are expected to demonstrate mastery in.

69% and below:
“F” work; a student earning a grade in this range is NOT 




demonstrating 
 an understanding of the knowledge and skills that 




have been taught, is producing work that is unacceptable in quality 




and/or quantity, and have major deficiencies in significant areas 




that they are expected to demonstrate mastery in.  Students earning 




an “F” require additional student effort in raising the quality of 




they work and the quantity of their production, as well as 




additional instructional support

Pass/Fail Scale:

Students  may receive a grade of “PASS” (“P”) or “FAIL” (“F”) in classes that are scheduled to meet only once per week.  The scores for this scale are as follows:

Pass (P):
A student earning a grade of PASS (“P”) has completed at least 70% of the necessary work satisfactorily for this class.

Fail (F):
A student earning a grade of FAIL (“F”) has not completed at least 70% of the necessary work satisfactorily for this class, and must put forth more effort towards completing the work assigned in class.

E-G-S-N-U Scale:

A student who receives a grade according to this scale, is graded according to the perception of or documentation by their teacher in terms of conduct and effort:

E (Excellent)

A student earning a grade of “E,” has completed 90% or 



more of the assigned work in a timely and productive 



manner, and/or is cooperative and respectful of class rules 



all or nearly all of the time.

G (Good)

A student earning a grade of “G,” has completed 80% - 



89% of the assigned work in a timely and productive 



manner, and/or is cooperative and respectful of class rules 



most of the time.

S (Satisfactory)

A student earning a grade of “S,” has completed 75% - 



79% of the assigned work in a timely and productive 



manner, and/or is cooperative and respectful of class rules 



more often than not.

N (Needs Improvement)
A student earning a grade of “N,” has completed 70% - 



74% of the assigned work in a timely and productive 



manner, and/or is uncooperative and disrespectful of class 


rules more often than not.

U (Unsatisfactory)
A student earning a grade of “U,” has completed less than 70% of the assigned work in a timely and productive 



manner, and/or is uncooperative and disrespectful of class 



rules a great majority of the time.

Grades 1 and 2:  Teachers in these grades, grade student work and conduct mainly utilizing the following scales:
· Performance Level Rubric Scale for all graded assignments.
· E-G-S-N-U Scale for class work and homework completion rates and for conduct.

Grades 3 and 4:  Teachers in these grades, grade student work and conduct mainly utilizing the following scales:

· Performance Level Rubric Scale for most graded assignments.
· Percent Scale for some graded assignments.
· E-G-S-N-U Scale for class work and homework completion rates and for conduct.

Grades 5, 6, 7, and 8:  Teachers in these grades, grade student work and conduct mainly utilizing the following scales:

· Percent Scale for most graded assignments.

· Performance Level Rubric Scale for some graded assignments.

· Pass/Fail Scale for classes that are scheduled to meet only once per week.

· E-G-S-N-U Scale for class work and homework completion rates and for conduct.

Further, the following grading system will be in place for students in grades 6, 7, and 8:
A minimum of 3 major grades will comprise 40% of a student’s overall grade in each class.  Major grades include, but are not limited to, unit tests, midterms, final exams, research papers, essays, major projects, and presentations.
A minimum of 10 daily grades will comprise 30% of a student’s overall grade in each class.  Daily grades include, but are not limited to, quizzes, graded “Do now” assignments, graded class work, and notebook check grades.

A minimum number of homework assignments will be graded each quarter based on the length of the marking period and will comprise 30% of a student’s overall grade in each class.  The minimum number of homework assignments to be graded each quarter in each subject is as follows:  

· A minimum of 20 homework assignments will be graded during the 1st quarter;

· a minimum of 20 homework assignments will be graded during the 2nd quarter;

· a minimum of 16 homework assignments will be graded during the 3rd quarter;

· a minimum of 24 homework assignments will be graded during the 4th quarter.
School Uniform Policy
Every student is expected to wear the appropriate school uniform on a daily basis on Mondays, Tuesdays, Wednesdays, and Thursdays.  The uniform identifies a student as one attending the Harbor Science and Arts Charter School.  Students out of uniform and/or wearing the uniform inappropriately a total of three (3) times will forfeit their “Dress Down Fridays” privilege for the remainder of the year and will receive a suspension.  Students who receive a suspension for being out of uniform and/or wearing the uniform inappropriately will receive an immediate suspension for each subsequent violation of the uniform policy, so please make every effort to have your child dressed in the appropriate school uniform on the uniform days.  Also, good grooming is an important aspect of a child’s well-being, self-esteem, and physical wellness.  Personal cleanliness and neatness are expected of all children.  
Students are required to wear the school colors on a daily basis, including half-days.

Students are required to wear uniforms on all field trips, including those scheduled on a Friday, unless otherwise stated in the permission slip for the field trip.
The school uniform policy is:

1. Bottoms:  Students are expected to wear khaki-tan slacks, shorts or skirts (with shorts worn underneath)  Shorts, skirts or skorts must be no more than two inches above the knee.  Slacks must be ankle length.  

2. Tops:  Students are expected to wear a navy blue collared polo cut shirt or navy blue collared button down shirt on all school uniform days.  Collarless t-shirts do NOT satisfy the uniform policy and should not be worn in place of a collared shirt.

3. Clothing should fit properly.  Clothing should not be more than one size too large or one size too small, it should not fit too baggy, too tight, or too long.  Belts should be worn to ensure that pants remain secure around the waist.  

4. Shoes or sneakers are acceptable footwear.  Boots will be accepted on inclement weather days.  Parent/guardian will be notified immediately if their child wears inappropriate shoes, either distracting or unsafe for daily school activities, in nature.

5. Sweaters and sweatshirts that students wish to wear over their uniform on cold-weather days must be navy blue.  Designs, sport team logos, and printing of any kind are prohibited.  Overcoats of any color may be worn, but must be removed while indoors.

PLEASE NOTE:  IF A CHILD WEARS A NAVY BLUE SWEATER OR SWEATSHIRT TO SCHOOL, THE CHILD SHOULD STILL MUST WEAR A NAVY BLUE SHIRT UNDERNEATH IT, OR KEEP THE SWEATER OR SWEATSHIRT COMPLETEY CLOSED.

6. Jewelry can be worn, but if requested to be taken off by a teacher for safety concerns, or due to unnecessary distractive nature (ie.: too noisy), student must remove the jewelry for that period and may put jewelry on again after that class period is over.  Teacher will call parent to explain the reason for their request if necessary.

7. Hats, caps, hoods, sweatbands, du-rags, bandanas, picks, combs, curlers, sunglasses, and headphones may not be worn inside the building.  Students must put these inside their backpacks when entering the lobby of the building.  Items not properly stowed will be confiscated by school personnel and submitted to the office for safekeeping until a parent picks up the item.

8. This academic year we will again have DRESS DOWN FRIDAYS with exceptions.  Those students who wear the appropriate uniform Monday through Thursday will be allowed to wear their regular clothing on Fridays, with the expectation that the rules for proper fit, acceptable footwear, and acceptable jewelry will still be enforced.  Overcoats, hats, caps, hoods, sweatbands, bandanas, picks, combs, curlers, sunglasses, and headphones still cannot be worn inside of the school building, even on Fridays.
9. Students are allowed to “dress up” in clothing of their choice on their birthdays, as long as the clothing complies with the rules for proper fit, acceptable footwear, and acceptable jewelry.

Students who violate the school uniform policy will be subject to the following consequences:

1. Every offense:  student will be given an alternate article of clothing at the discretion of the Assistant Principal that represents our school to wear for the entire school day.  Be forewarned, and thus fairly warned:  it may be ill-fitting and not fashion-forward.  Further, the student will be the last to enter the cafeteria at lunch time, and may be required to eat their lunch at a designated table other than the usual table for their class.
2. Second offense:  exclusion from the next scheduled Dress Down Friday, (this means that the student will be required to wear the appropriate school uniform on Friday in lieu of dressing down, or will be given an alternate uniform to wear if s/he does not wear the school uniform as s/he was directed to).
3. Third offense:  student will receive a detention and will be required to wear the appropriate school uniform every school day, including Fridays, for a period of four (4) consecutive Fridays.  This means that the student will be required to wear the appropriate school uniform on all Fridays in this four-week period in lieu of dressing down, or will be given an alternate uniform to wear if s/he does not wear the school uniform as s/he was directed to.
4. Fourth offense:  student will receive a suspension and will be required to wear the appropriate school uniform every school day, including Fridays, for the remainder of the school year.  This means that the student will be required to wear the appropriate school uniform on all Fridays in lieu of dressing down, or will be given an alternate uniform to wear if s/he does not wear the school uniform as s/he was directed to.

5. Subsequent offenses beyond the fourth offense:  the student will be summarily excluded from any one or more extracurricular activities, which may include recess, field trips, athletic events, extracurricular programming, such as performing arts and swimming, socials, and senior activities (8th grade students only), such as the senior trip, the Black & White Social, as well as the privilege of marching in the graduation ceremony.

NOTE:  While it is appreciated, please understand that sending your child to school with a note explaining why s/he is not in uniform will NOT excuse him/her from any of these consequences.

Non-negotiable Stipulations
As a student at the Harbor Science and Arts Charter School, there are certain behaviors and actions that impede one’s ability to achieve at high levels, or serve as a detriment to our school’s focus on high academic achievement and community well-being.  Therefore in addition to the expectations for regular attendance, punctuality, and adhering to the school uniform policy, the following actions/behaviors will not be tolerated and will be dealt with quickly, effectively, and without hesitation, in order to maximize the success and welfare of all the members of our school community:

The following is a list of guidelines that outline Level I non-negotiable stipulations that are in effect for every student at the Harbor Science and Arts Charter School:
1. Stipulation:  Chewing gum, eating candy, or drinking soda while in the school building, or on school grounds will not be tolerated.

Consequence:  Any student observed chewing gum, eating candy, or drinking 
soda will be asked and expected to dispose of the chewing gum, candy, or soda in 
the nearest trash receptacle immediately and without hesitation.

2. Stipulation:  Eating food or drinking fluids, other than water, during the course of the school day, except during designated breakfast and/or lunch times and only in the cafeteria, will not be tolerated, unless direct and discretionary permission from either the Principal or Assistant Principal to do so was given.

Consequence:  Any student who is eating food or drinking a beverage other than 
water outside of the cafeteria and/or at a time other than his/her designated 
breakfast or lunch time, will be asked and expected to dispose of the food and/or 
beverage in the nearest trash receptacle immediately and without hesitation.

3. Stipulation:  The use of personal electronic devices not directly associated with the school’s academic program at any time during school hours, will not be tolerated, and such electronic devices should not be visible or audible during school hours, unless direct discretionary permission to do so was given by either the Principal or Assistant Principal.

Consequence:  Any student who uses, or is in obvious possession of an 
unapproved electronic device during school hours will be asked by and expected 
to present the device to the nearest staff member, who will in turn give the device 
to the Assistant Principal.  The student will only be allowed to have the item 
returned to him/her following the Assistant Principal being able to have a direct 
conversation with his/her parent/guardian regarding the confiscation of the item.

4. Stipulation:  Failure to routinely complete homework will not be tolerated.

Consequence:  The teacher will call the parent of any student who routinely fails to complete their homework, and the student will be required to complete their missing work during their recess period and/or attend an after school detention.  Any student who demonstrates a pattern of incomplete homework, and whose parent/guardian has been communicated with at least twice during the course of the school year regarding this issue, may be retained in their current grade at year’s end. 

The following is a list of guidelines that outline Level II non-negotiable stipulations that are in effect for every student at the Harbor Science and Arts Charter School:

1. Stipulation:  Insubordination in response to following the direction of a staff member who is enforcing a Level I non-negotiable stipulation will not be tolerated.

Consequence:  The student(s) will receive a suspension for violating school rules 
and for insubordination.  

2. Stipulation:  Fighting with another student of the Harbor Science and Arts Charter School, or with a student from another school will not be tolerated, regardless of reason for, or time and location of the altercation, including off school grounds and not during school hours.

Consequence:  The student(s) will receive a suspension for fighting.

3. Stipulation:  Bullying, intimidating, or making statements of a derogatory nature about or toward another student of the Harbor Science and Arts Charter School or a member of its staff will not be tolerated.

Consequence:  The student(s) will receive a suspension for the designated 
offense.

School Policy regarding Removal of a Student from the Classroom Environment
As a student at the Harbor Science and Arts Charter School, it is expected that while present in any classroom you behave in manner that demonstrates that your main focus is on learning and your academic work.  It is also expected that you behave in manner that allows an equal and fair opportunity for others in the classroom to learn in a safe, friendly, respectful environment, free of unnecessary disruption.  Therefore it is the school’s policy that any student who does not demonstrate that their main focus is on learning and their work, or impedes the educational process in the classroom, may be removed from the learning environment by the classroom teacher.  

A teacher may remove a student from the classroom for any of several reasons, including:

· Excessive talking

· Constantly out of assigned seat

· Calling out repeatedly

· Being belligerent towards another

· Repeated use of foul language
· Refusal to follow directions

· Disrupting others

· Being disrespectful to the teacher

· Constantly off-task (not making a true effort to complete the assigned work)

If a teacher deems it necessary to remove a student from the classroom, it is the teacher’s responsibility to contact the parent of the removed child before leaving school at the end of the day, and inform the parent of that their child was removed from their class today, and state the reasons why it was necessary to remove their child from the class.

When a student is removed from the classroom, the teacher completes a “Student Removal Form” (often referred to as a “pink slip” due to the color of the form), and sends the child to Mr. Johnson in the office, who enters the student’s removal into his records.  The student is expected to complete the assignment given to him/her by the teacher in the office with Mr. Johnson.

Students who are removed from the classroom will be subject to the following consequences:

1. First removal:  student is removed from the classroom and sent to Mr. Johnson in the office to complete their assignment/class work.  Teacher contacts parent/guardian to inform parent of their child’s removal from the classroom.  Mr. Johnson notates student removal in his records.

2. Second removal: in addition to the consequences outlined in the first offense, the student will be required to serve a detention with their teacher; detention will be held during lunch/recess time of after school, at the discretion of the teacher and school administration.

3. Third removal: in addition to the consequences outlined in the first offense, the student will again be required to serve a detention with their teacher; detention will be held during lunch/recess time of after school, at the discretion of the teacher and school administration.
4. Fourth removal (if removed from the same class for the fourth time):  in addition to the consequences outlined in the first through third offenses, the student will be subsequently suspended from the class from which s/he has been removed for the fourth time for a duration of 1-3 days, at the discretion of the assistant principal.  
5. Fourth removal (if removed from different classes the four times student was removed from a class):  in addition to the consequences outlined in the first through third offenses, the student will be removed from all of his/her classes for the remainder of the day after their third removal, and will be considered to have received an unofficial in-school suspension for 1 school day.  
6. Fifth removal:  in addition to the consequences outlined in the first, through fourth offenses, the student will receive an official suspension for 1 school day.

7. Subsequent removal beyond the fifth removal: in addition to the consequences outlined in the first through fifth offenses, student will be summarily excluded from any one or more extracurricular activities, which may include recess, field trips, athletic events, extracurricular programming, such as performing arts and swimming, socials, and senior activities (8th grade students only), such as the senior trip, the Black & White Social, as well as the privilege of marching in the graduation ceremony.  The student will also be considered for expulsion at the end of the school year.
School Policy regarding Student Lockers
Lockers will be made available for use by our 7th and 8th grade students ONLY.  Use of a locker by a student is a privilege, not a right, and may be revoked at any time by an administrative staff member for any reason.  Each 7th and 8th grade student will be assigned a locker, and will be required to sign a “locker contract” form, that outlines what constitutes appropriate use of the locker, and what are typical grounds for having the privilege of use of the locker revoked.  At all times, all lockers being used by students remain the property of the Harbor Science and Arts Charter School.

Code of Conduct:

Students will be able to withdraw from Harbor Science and Arts Charter School at any point in time and return to their locally zoned public school or any other school to which they can gain admission.

Harbor Charter will adhere to all of the values and expectations outlined in this handbook as a guideline for in-class disciplinary action, suspension, or expulsion of students. 
In-class disciplinary actions will include, but are not limited to:

· Additional assignments to be completed at home and/or at school;

· Being held after school by a teacher or administrator;

· Removal of student from the classroom environment, as necessary;

· Loss of incentives and school trips; and

· Creative consequences such as cafeteria or classroom clean up, garbage pick-up, graffiti clean up and repainting, shadowing an administrator, making a public service announcement (P.S.A.) and accompanying apology regarding undesirable behavior or action, etc.

All disciplinary actions are designed to teach the student the importance of making informed and thoughtful choices, and controlling his or her own actions. All disciplinary actions are consequences aimed at getting the student to attain a greater sense of civic responsibility.
In addition, students may be subject to suspension or expulsion if it is determined that they committed any of the infractions listed below and/or listed in the New York City Department of Education Discipline Code.
All suspensions and alternative instruction must be enacted so that they are substantively and procedurally in accordance with New York Education Code.

Suspensions and Expulsion:
A student who is determined to have violated any of the Harbor Charter policies outlined in this handbook or has committed any of the infractions listed below shall minimally be subject to a short term suspension, unless the Principal or Assistant Principal determines that an exception should be made based on the individual circumstances of the incident and a student’s disciplinary record. The Principal and/or Assistant Principal will decide if the suspension should be served in school or out of school. Depending upon the severity of the infraction, the student may be subject to a long-term suspension, expulsion, or referral to the appropriate law enforcement agencies.
Short-term suspensions shall refer to the removal of a student from school for disciplinary reasons for a period of ten or fewer days.
Long-term suspensions shall refer to the removal of a student from school for disciplinary reasons for a period of more than ten days.
Expulsions shall refer to the permanent removal of a student from school for disciplinary reasons.
Examples of disciplinary infractions that may result minimally in a short-term suspension include, but are not limited to, the following:
· Attempting to assault any student or staff member.

· Vandalizing school property and causing minor or major damage.
· Endangering the physical safety of another by the use of force or threats of force, which reasonably places the victim in fear of imminent bodily injury.
· Engaging in conduct which disrupts school or classroom activities, or endangers or threatens to endanger the health, safety, welfare, or morals of themselves or others.
· Insubordination.
· Failing to complete assignments, carry out directions, or comply with disciplinary sanctions.
· Cheating on quizzes, exams, or committing plagiarism.
· Using forged notes or excuses.
· Stealing, attempting to steal, or knowingly possessing stolen property.
· Committing extortion.
· Engaging in gambling.
· Trespassing on school property.
· Cutting classes or arriving late to class without a late pass from a Harbor Charter staff member.

· Being on a floor, in a restroom, or other area of the building without the express consent of a Harbor Charter staff member.

· Abusing school property or equipment.
· Using obscene or abusive language or gestures.
· Engaging in acts of verbal or physical sexual harassment.
· Making a false threat against the school (bomb threat, terrorist acts, etc.) or pulling an emergency alarm when there is no emergency.
· Possessing tobacco, alcohol, or any illegal drug or substance.
· Taking out electronic devices not being used for instructional purposes.
· Wearing inappropriate, insufficient, or disruptive clothing or attire, including on Dress Down Fridays, or violating the Harbor Charter Uniform Policy.
· Refusing to identify himself/herself to school personnel.
· Refusing to follow the safety directions given by school safety officers or reacting in disrespectful ways towards these officials.
· Committing any other act which school officials reasonably conclude disrupts the learning environment of the school.
· Engaging in any speech or action that demeans another student or any individual inside or outside of the school building based on race, religion, gender, or sexual orientation.
· Repeatedly committing minor behavioral infractions may, in aggregate, be considered an infraction subject to formal disciplinary action.

Procedures for short term suspensions:
The Assistant Principal, or his/her designee, may impose a short-term suspension. Before imposing a short-term suspension, the Assistant Principal, or his designee, shall verbally inform the student of the suspension, the reason for it, and whether it will be served in school or out of school. The student(s) shall be given an opportunity to deny or explain the charges against them. The Assistant Principal will give the student(s) a written letter notifying the parent/guardian that the student(s) has been suspended from school, along with a copy of the letter for the parent/guardian to sign and return to school by giving it to their child to bring back to the Assistant Principal.  The text of the letter shall provide a description of the incident or incidents which resulted in the suspension and shall offer the opportunity for an immediate informal conference with the Assistant Principal, or his designee.  Where possible, notification also shall be provided via telephone if the school has been provided with a contact telephone number for the parent/guardian. A student who receives a short-term suspension will not be allowed to return to classes until the letter is signed and returned to the Assistant Principal.

Examples of disciplinary infractions that may result minimally in a long-term suspension include, but are not limited to, the following:
· Attempting to assault any student or staff member.
· Possessing, using, or attempting to use or transfer any firearm, replica of a firearm, knife, razor blade, explosive, mace, tear gas, or other dangerous object of no reasonable use to the student or school.
· Committing or attempting to commit arson on school property.
· Possessing, selling, distributing or using any alcoholic beverage, controlled substance, imitation controlled substance, or marijuana on school property or at schools sponsored events.
· Assaulting any other student or staff member.
· Intentionally causing physical injury to another person, except when the student’s actions are reasonably necessary to protect himself or herself from injury.
· Vandalizing school property and causing minor or major damage.
· Committing any act which school officials reasonably conclude warrants a long-term suspension.
· In addition, a student who commits any of the acts previously described as cause for short term suspension may, instead or in addition to, be subject to a long-term suspension at the Assistant Principal’s discretion.
· Violating any applicable state or federal laws that require a student to receive a long-term suspension.

A note about long-term suspensions:
A student who is determined to have committed any of the infractions listed above shall be subject minimally to a long-term suspension, unless the school leader determines that an exception should be made based on the circumstances of the incident and the student’s disciplinary record. Such a student may also be subject to any of the disciplinary measures outlined elsewhere in this document, referral to law enforcement authorities, and/or expulsion.

Procedures for long-term suspensions:
The Assistant Principal may impose a long-term suspension.  The Assistant Principal will first impose a short-term suspension for a period of 1 to 9 days, following the procedural protocol for short-term suspension previously outlined in this handbook.  The Assistant Principal will also contact the parent(s)/guardian(s) by phone to schedule a hearing to be held during regular school hours, unless another mutually agreed upon time can be arranged, with the Principal, the student, his/her parent(s)/guardian(s), another member of the Harbor Charter administrative team, and the staff member(s) involved, if any.  At this hearing, all versions and accounts of the incident that led to the suspension will be heard, and a decision will be rendered by the Principal regarding if the short-term suspension should be extended into a long-term suspension.  If the Assistant Principal cannot reach a parent/guardian by phone, within two school days of the first attempt at contact, he will send a certified letter to the home address on file at the school for the student informing 
the parent(s)/guardian(s) of the hearing time and place.  Failure to respond to the request for a hearing, or failure to show for the hearing will not be cause for the hearing to be delayed, and the hearing will occur without the presence of the parent(s)/guardians(s) and/or student(s), and the decision of the Principal made as a result of the hearing will be upheld.
Procedures for expulsions:
If a child is being considered for expulsion from Harbor Science and Arts Charter School, the Assistant Principal shall provide written notification to the student and his or her parent/guardian that the student is being considered for expulsion. The written notification shall also set a time and place for an informal conference with the Principal and/or the Assistant Principal and shall inform the parent/guardian of their right to be accompanied by an individual of their choice.  Except for those items that, under state and federal law, require immediate expulsion, the Principal or her designee may not expel a student unless a prior written and verbal warning for expulsion has been issued to both the student and his or her parent/guardian that includes an explanation that clearly states the reason(s) warranting the expulsion.  Following the informal conference, if the Principal, or her designee, maintains that expulsion is still the necessary action, the Principal, or her designee, will issue a recommendation of expulsion to the Board President, who will convene a designated Committee of the School Board to hear the recommendation at or prior to the next scheduled Board Meeting.  At this hearing, the recommendation for expulsion will be heard and shall include a description of the behavior and/or academic problems indicative of the need for expulsion, a description of the alternatives explored, and prior action taken to resolve the problem. The parent(s)/guardian(s), should they so choose, may also present materials to the Committee. After presenting the matter to the Committee of the Board, the Committee of the Board will render a formal decision within 30 days of the hearing, and will notify the parent(s)/guardian(s) by certified letter of their decision.  The decision of the Committee of the Board will have immediate effect.
Supplementary instruction:
Students who are suspended will be provided with alternative instruction.  Arrangements will be made between the school and each individual family for the delivery of services, pick up/delivery of work, and the making up of any missed assignments and classroom instructional support.  All IDEA mandates will be followed for students with disabilities.

Due process procedures:
Students with disabilities have the same rights and responsibilities as other students, and may be disciplined for the same behavioral offenses listed above. If a student with disabilities has an IEP that includes disciplinary guidelines, then that student will be disciplined according to those guidelines as required by IDEA. Students for whom an IEP does not include specific disciplinary guidelines may be disciplined in accordance with the standard school policy listed above.
The student’s family may elect to appeal a decision by the administration of the Harbor Science and Arts Charter School Principal or Assistant Principal to impose a long-term suspension or expulsion to the Board. If you wish to appeal a decision to the Board, you should request a copy of the Procedures for Filing a Complaint in Response to a Disciplinary Action from either the Principal, Assistant Principal, or Parent Coordinator and follow those guidelines.  Further, the family may bring council with them if they desire. 

STATEMENT OF UNDERSTANDING

Harbor Science and Arts Charter School

I have reviewed the Harbor Science and Arts Charter School’s Student and Family Handbook with my parent/guardian and understand the rules, regulations, and procedures of the school.**

I understand that if I ever have any questions regarding school policies, I can always ask my parent or guardian, or other member of the school community for a further explanation.
________________________________ 
____________________________________

             Student Name 


                              Student Signature

________________________________ 
____________________________________

      Parent/Guardian Name 


         Parent/Guardian Signature

_________________________________ 
____________________________________

      Date 




          Date

** No student will be allowed to attend extracurricular activities or field trips unless

current signed copy of the Statement of Understanding has been returned to the

school. If a family has more than one child attending the school, a separate Statement

of Understanding must be returned for each child to make them eligible for special

privileges.  We thank you for your cooperation and wish you the best for the new school year.
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